VIVA! JOB DESCRIPTION - Teaching Assistant

It is the responsibility of a Teaching Assistant to provide assistance before, during and after rehearsals in the following way: 

· Setting up the rehearsal space (chairs, music stand, music bin, piano/keyboard, easel/whiteboard, stereo when needed – further specifications at the conductor’s  or coordinator’s request);

· Assisting with pre-rehearsal supervision in the gym;

· Overseeing theory time, answering questions, etc.; and

· Assisting with clean-up.

In-Rehearsal Teaching Assistants have the following additional responsibilities:  

· Taking choristers to the washroom; 

· Assisting the choristers when needed (finding music, answering small questions, preventing disruptions or behavioural issues); 

· Gently enforcing proper singing posture. 

Vocal Teaching/Vocal Coaching Teaching Assistants have the following additional responsibilities: 

· Following vocal teaching/vocal coaching schedule as issued; 

· Completing Vocal Evaluation Sheets for each student seen; 

· Keeping track of sessions and taking time to make up any missed times; 

· Providing the Artistic Director with follow-ups as requested, and an end-of-season report for re-auditions; and 

· Setting up and putting away any equipment used.

Teaching Assistants are also required to attend all dress rehearsals and concerts, and perform tasks as assigned such as warm-ups, supervision, and washroom runs.

Behavioural Expectations

Teaching Assistants are expected to be punctual for both rehearsal and performance times.  Professionalism is expected in all situations.  

Terms and Conditions

In-Rehearsal Teaching Assistants will be provided with bi-annual honorariums based upon VIVA!’s available cashflow.  Vocal Coaching/Teaching Teaching Assistants will be paid as agreed upon hire.    

Please do not hesitate to contact the Artistic Director if you have any questions, comments or concerns about the above expectations.  

Agreement: 

I, ​​​____________________________, agree to the above Job Description including Behavioural Expectations, and Terms and Conditions.    

Signed:______________________________________
Dated:__________________

